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		Association of Occupational & Environmental Clinics
Clinic Directory Profile Update for Website Redesign






		
Request for Update on your Clinic Directory Profile

Instructions for Updating Clinic Directory Profile for AOEC Website Redesign


﻿Hello AOEC Clinic Members,

AOEC is currently modernizing/re-designing our website.  The new website will include a new clinic directory which we hope will be easier to use. This new form will allow your clinic to update its information at any time. To meet the December 15, 2023, deadline, please ask the appropriate personnel in your clinic to use the link to access the new profile form.

Click the link below to see a prototype of what your content will look like once updated.
https://invis.io/NF13DBQ9VCH6#/475126215_Clinic_Profile


IMPORTANT NOTE: If you are a clinic with multiple locations then you should only register once, however, you will need to complete the content for each location.


Here are the steps to update your information:

Please go to the following link to add your clinic information: https://aoec.wpenginepowered.com/

1.     We expect this task should take about 20-30 minutes to complete.
2.     The first time you enter the site you will be asked to click the Register link in the main menu. 
a.     If you are a clinic member with a single location, you will need to register your location. If you are a clinic with multiple locations (a network of clinics), you will Register once, and complete the location information for each “partner” clinic in the network.

b.     Each registration creates one profile listing in the directory. 

c.     The Registration form has only the basic information to update your clinic content including choosing your own password. Only Clinic Name is displayed on the public site. 

d.     After your register, click the settings icon (gear symbol)  in the upper right corner of the page to Edit Profile
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	This will open the profile page to the fields you should edit with your current clinic information. Your most recent AOEC clinic information can be found at http://www.aoec.org/directory.htm.

e. Next, click on the Update Profile button to save your information.
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		If you have any questions about how to complete this update, please feel free to give us a ring (toll free 1-888-347-2632), or email: aoec@aoec.org
 
Janie Gittleman
Executive Director
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